How to use Dropbox

Using Dropbox

This tech note will discuss three techniques for using Dropbox. First we will
discuss how to setup a folder to share with friends and family. Then we will
discuss how to copy pictures from Picasa to your Dropbox folder. Finally, we will
discuss how to view your pictures online from any Internet connected PC (MACs
included).

Using Dropbox - Setup a folder to share

One way to use Dropbox is to setup a shared picture folder for friends and
family, Once the shared folder is viewed by friends and family, sharing a photo
only requires that you drag and drop a photo into your Dropbox folder. Friends
and family will then be notified that the shared folder has new content.

The first step is to create a shared folder and invite your contacts to view it.
6o to the Windows start menu and select Dropbox and then Dropbox website.
You should see:
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Eile Edit View Favorites Tools Help

x g RoboForm « Search - ﬁ Logins = @ Dropbox ‘ 9 Martin Goldberg ‘ ﬁ Save ﬁ Generate (g Sync ,& l
¢ Favorites | 3 Dropbox - Home - Online back.. |_‘ fi v B v = v Pagev Safetyv Tooks~ @~ I L E 3 @@
Emall‘ ‘ Passwurdl |
[ Remember me fl

%= Dropbox

>

Watch a Video

© Download Dropbox

Free for Windows, Mac, Linux, and iPhone

e

4 1 | 3

Done € Intemet | Protected Mode: On 3 v ®100% v J

Login using your email address and password. You should then see something
similar to:

20f17

© Copyright 2010 Synovative Technology. All rights reserved.



How to use Dropbox

Ko ) %[5 nttps://uwon.dropbox.com/homes/ - % 43| x [I[ 4 Google P
File Edit View Favortes Tools Help
% B RoboForm ~ Search ~ 3% logins » 3% Dropbox (+1) | & Martin Goldberg | 33 Save (@ Generate (@ Syne &0
i Favorites | £ Drapbox - Files - Online backup, filesynca.. | | © it = E) ~ [ @ v Page~ Safety~ Took~ @~ | [ B] 43 B @
sttest@synovativecom ¢ Account 1 Upgrade  Logout
(i Getting Started " Files () Recent Events g Sharing @ Help L
£2 My Dropbox
=4 Search your Dropbox files 4 Upload | [5g Create falder | [ Share afolder | 4 More actions ¥
Mame Size Modified b
[® Photos
[# Public
=| Getting Started.itf 1.24k8 1 min ago
Done & Internet | Protected Mode: On 45 v R10% ~

Open the Photos folder and you should see something similar fo:

File Edit View Favorites Tools Help

% &3 RoboForm ~ Search ~ 33 Logins ¥ % Dropbox (+1) | & Martin Goldberg | 33 Save @@ Generate (g Sync &
7 Favorites |@ Dropbox - Files - Online backup, file sync a... |_‘ - v [ dw v Pagew Safetyv Toolsv @+ I 4f ) 43 B E

sttest@synovative.com “pAccnunt ¥ Upgrade  Log out o

%+ Drophbox

(% Getting Started [ Files (& Recent Events & Sharing @ Help

mn

£2 My Dropbox = [* Photos

& search your Dropbax files 4 Upload | @ Galleryview | [ Create folder | #* More actions ¥

Name + Size Modified b

& Parent folder
3 sample Album

=| How to use the Photos folder.rtf 945 bytes 2 mins ago

€ Intemet | Protected Mode: On 3 v HI0% ~ J

Click on the "Create folder" tab above the listed folders. You should see a
window similar to:
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File Edit View Favorites Tools Help
x RoboForm = Search - ;,’z Logins = @ Dropbox (+1) | s Martin Geldberg ‘ ﬁ Save 6 Generate (g Sync é
i Fevorites |3 Drapbox - Files - Onlineback.. | | - { = B ~ [ & - Page~ Safety~ Tooks- @~ | &1 33 J§ @ @
i sttest@synovativecom & Account T Upgrade Lo

: Dropbox

(% Getting Started " Files & Recent Events 8 Sharing @ Help

%% My Dropbox = [* Photos

4 Search your Dropbox files | 4 Upload | [@ Gallery view | [5g Create folder | 4% More actions ¥

Name + Size Modified

& Parent folder

(Sl Folae] o
[Z4 sample Album

=| How to use the Photos folder.rtf 945 bytes 2 mins ago

< m | 3
7

Done @ Intemet | Protected Mode: On v R10% - B |

Replace "New Folder" with "For Friends and Family". The click on Create. You
should next see something similar to:

Eile Edit Niew Help
X RoboForm ~ Search + 33 Logins = 33 Dropbox (+1) | & Martin Goldberg | 23 Save {2 Generate (@ Sync &

o Favorites |33 Drophox - Files - Online back.. | | | il = B = =1 # + Peger Safetyv Took~ @~ | E 3R E

Favorites  Tools

l The folder "For Friends and Family' was created successfully. L"‘ a;—" Account I Uparade  Log out

m

& Getting Started " Files &) Recent Events &b Sharing @ Help

%% My Dropbox = [ Photos

Search your Dropbox files o Upload | [@ Gallery view | [g Create folder | # More actions ¥

Name « Size Modified
T Parent folder

24 For Friends and Family

=5 Sample Album

=| How to use the Photos folder.rtf 945 bytes 2mins ago

m v

& Internet | Protected Mode: On 4~ ®10% ~ B |

4 0f17

© Copyright 2010 Synovative Technology. All rights reserved.



How to use Dropbox

Next Click on the white space to the right of the folder title and notice the
down arrow at the far right. Click on the arrow. You should see something

similar to:

& Dropbos - Files - Online backup, file sync and

g m
r(_'_\ S @ https://www.dropbox.com/home%/Photos/

| Eile Edit View Favorites Tools Help
% B8 RoboForm v Search v 3% Logins v 33 Dropbox (+1) | & Martin Goldberg ‘ 33 Save € Generate (g Sync & I
fit ~ B - = - Page~ Safetyr Toos~ @~ I @R F DL

ii¢ Favorites | £2 Drapbox - Files - Online backup, fil.. |

sttest@synovative.com Jb Account ¥ Upgrade Log out ke
[l("‘/ Dropbox
U Getting Started {7 Files (& Recent Events &8 Sharing @ Help
£ My Dropbox = ™ Photos E
-4, Search your Dropbox files # Upload | [@ Galleryview | [5g Create folder | #¥ More actions ¥
Name Size Modified
% Parent folder
[l For Friends and Family v
= Sample Album 2 share this folder
=| How to use the Phatos folder.rtf 945 bytes 91| Download folder
# Upload

5 Copy folder to...
@ Move...
[ Rename..

@ Delete...

m ] v

& Internet | Protected Mode: On 43 v HI0% -

Click on Share this folder. You should next see:
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& Dropbos - Files - Online backup, file syn

File Edit Wiew Favorites Tools Help
% B8 RoboForm v Search ~ 35 Logins v 33 Dropbox (+1) | &) Martin Goldberg | 33 Save @3 Generate (g Sync & I
i Favorites ‘@ Dropbox - Files - Online backup, f\l.‘.| ‘ fir v v [ mm v Pagev Safety~ Tools~ @~ I in waEo
wiv P NUA
Files
® E
.5 Share “For Friends and Family” with others
Invite collaborators to this folder Modified
Enter recipient email addresses here i
(Optional) Send a personal message with your invitation
Enter a message i
] n ] »
& Intemet | Protected Mode: On fa v BI0% v

Enter the email addresses for your invitees in the fop box. Add an invite
message in the bottom box.
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s

£2 https://www.dropbox.com/home=/Photos/

File Edit View Favorites Tools Help |
% B RoboForm + Search v 33 Logins = 33 Dropbox (+1) | &) Martin Goldberg | 35 Save €3 Generate (g Sync &

¢ Favorites |$}Dmpbox—F.|es—0n|.naba<kup,m.. ‘_| B~ v [ dm v Pagev Safety~ Teols~ @~ I Lt [ 33 @&

UIropoox

Files

X =
|§ Share "For Friends and Family" with others
Invite collaborators to this folder Modified
someone@synovative.com "
(Optional) Send a personal message with your invitation
Iplan to post my photos to this folder ... I hope you enjoy viewing them,| -
Share folder Cancel
=
« [ ] v
@ Intemet | Protected Mode: On 5 v ®B10% ~

Then Click on Share folder. You are done setting up the dropbox. Close your
browser.
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Using Dropbox - getting from Picasa to your Dropbox folder

Import your photos from your camera to Picasa. This process should create a
new folder. An example might be:

i Picasa 3

File Edit View Folder Picture Creste Tools Help Sian Into Web Abums
ra Filters
I J&/» import ey [ =) () (&> * 25 ¢ | \, ‘
|| Lv) Albums (1) A 3
) People (1) . . Sctowen |2
v ) Folders (36) Flowers at Uncalimed Baggage ync to Wel
2 Dec 51, 2001
& NL_99_04 (2)
£ niggo7 (8) > ||| = | Share -
& ni9go7 (8)

& fun_match_1 (8)
& fun_match_1 (8)
& fun_match_2 (9)
& fun_match_2 (9)
7 images (15)

5 images (15)

5 Rescues (36)
7 Rescues (33)
5 2000-12-04 (3)
5 2000-12-02 (59)
5 2000-12.04 1 (2)
5 Kt November 2008 (1)
2001

¥ Flowers at Uncalimed Baggage... —— .
£ July 28 (3) July 2

. Dee 31, 2001

B KT 5-2009 (1)

&4 LR Upgrade (2) > | Share - .

3 new refrig 1 (2) 3

Add a description

5pictures Dec 31,2001 44MB on disk I
2 bl e = F L reople | @ Paces | i3 Tags
- o
° @ O N QN
L] v | *
- Upload Email “Print Export shop BlagThis!  Collage Movie GeoTag

These photo files are likely to be much larger than necessary for Internet
viewing because the resolution of today's cameras can exceed the resolution of
most PC screens. In this case the original photos were about 1mb in size. When
posted with the process below the size was reduced to about 175Kb, a savings
of about 80% in size without any loss of picture quality.

To post a version of these pictures in the proper resolution for the web we need
to copy them to a new folder in Picasa. Let's call it "My latest pictures for the
web". To do this, locate, in the bottom pane, the stack of 3 icons to the right
of the selected pictures. Click on the bottom one (that looks like a book) and
select and click on New Album. you should see:
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" Album Properties

Album name: m

Date: 214/2010 [E~

Music: [7] Use music for Slideshow and Movie presentation:

Browse...
Place taken (opticnal):

Description (optional):

Replace Untitled with "My latest pictures for the web". Then click OK.

Scroll up the left pane to the top and open "Albums". Next open "My latest
pictures of the web". The copy of your original photos should appear.

bie fdt View Album  Fecture  Create  Jool:s  Help
Filters

Tah mpon oW (O] = Eat * 18 +7 ]

A synernweh I

g Albms (1) My latest pictures for the web
B My latest pictures for the web (5) Feh 14, om0 -

¥ ) Peaple (1)

ﬁ Unnamesd (20}
[ ) Projets 1)
W& Screen Captures (2)
|:2) Fatders s5)
5 vont 1ssue (4)
2009
[ Winter March 1 2008 (4)
5 2000.02.02 (5)

2008

LR -] sare |

Add a description

= Greenburg Kitchen Tie Work (6)
= KT 2008.08-18 (1)

& Winashield Again 2 2008-07-01

Sync o Web

Screen Captures
Felb 14, 2010

> E &= Stare -

Add a description

= = ) B reogie [ @ oo [ s
=~ FOSUNDEES
- Uphaad Emad T Export Shop  BlogThisl  Colage  Movie  GeoTag

90f17

© Copyright 2010 Synovative Technology. All rights reserved.



How to use Dropbox

Delete the photos you do not want to share.

Next go to the bottom pane and click on EXPORT. You should see a window
similar to:

~
Export location: My Documents\My Dropbox\Photos\For Friends

Mame of exported folder: My latest pictures for the web

Image size: () Use eriginal size

@ Resize to:

800 pixels U

Imnage quality: | Automatic ~ | Preserves original image quality

Export movies using: @) First frame
Full movie (no resizing)

Watermark: [] Add watermark

Stamp photos with your name, a web domain, or a copyright notice.

Export I ’ Cancel

Set the top field to export into your dropbox photo folder called "For Friends
and Family". Name your export folder for the pictures being added; perhaps
"Spring Flowers 2010". The window will change to something like:
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g = ~
e R

Export location: My Documents'\My DropboxiPhotostFor Friends Browse...

Mame of exported folder:  Spring Flowers 2010

Image size: (7) Use original size

@ Resize to:

I r
800 pixels U

Image quality: |Automatic * | Preserves original image quality

Export movies using: @ First frame
Full movie (no resizing)
Watermark: [V| Add watermark
2/14/2010

Stamp photos with your name, a web domain, or a copyright notice.

Export | [ Cancel

Click Export. You are done.
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Using Dropbox - Viewing your pictures anywhere

Want to show your pictures while visiting others? Then view them online at
Dropbox with any browser. Simply logon at www.dropbox.com. You should see:

i File Edit Yiew Favorites Tools Help
% & RoboForm v Search ~ 23 Logins ~ g% Dropbox ‘ & Martin Goldberg ‘ 33 Save 2 Generate (g Sync |
i Favorites |$§ Dropbox - Home - Online back... | | - v [ dh v Pagev Safety~ Teols~ @~ | L% w28
Email Password
™ Remember me

%+ Dropbox

m

\/

Watch a Video b

© Download Dropbox

Free for Windows, Mac, Linux, and iPhone

4 n ] 3

Done € Internet | Protected Mode: On 45 v R100% -

Login using your email address and password. You should then see something
similar to:
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" ol
/& Dropbosx - Files - Online backup, file sync and sharing made easy. - Windows Internet Explorer (e o |
-
@@ - £2 https://wwr.dropbox.com/home#/
= -
File Edit View Favorites Tools Help
x RoboForm + Search ~ 3% Logins = 3% Dropbox (+1) | & Martin Goldberg | 23 save {2 Generate (¢ Sync &
i Favorites ‘i& Dropbox—FMes—Dnlmebackup,f\\...‘ ‘ - v [ dm v Pagev Safetyr Took~ @~ I 4 B 33 B K
sttest@synovative.com J}' Account o Upgrade  Log ou;
4
- Dropbox
-
% Getting Started " Files & Recent Events &P Sharing @ Help
%% My Drophox E
=4 Search your Dropbox files ‘ & Upload | [5g Create folder | 23 Share afolder | 4 More actions ¥
Name Size Modified
[™ Photos
[# public
= Getting Started.rtf 1.24K8 1 hrage [
=
< . | »
€ Internet | Protected Mode: On a v ®100% -

click on the Photos folder and open it. You should then see something similar to:
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- N
{& Dropbox - Files - Online backup, file sync and sharing made easy. - Windows Internet Explorer [F=E

@@ - £2 https://ww.dropbox.com/home#/Photos/

=
File Edit View Favorites Tools Help

R RoboForm * Search ~ 32 Logins ¥ QDropboxh—l] |@Martin Goldberg |§'§Save eGenerate (@ Sync e

i Favorites |33 Drophox - Files - Onlinebackup, fil.| | | fit ~ ) ~ = @ ~ Page~ Sefey~ Toohi~ @~ | BRI R

sttest@synovative.com J}' Account W Upgrade Log Qu;

& <
« Dropbox

& Getting Started Files & Recent Events g8 Sharing @& Help

m

£# My Dropbox » ™ Photos

= Search your Dropbox files ‘ 4 Upload | [@ Gallery view | 53 Create folder | #* More actions ¥

Name « Size Modified

% Parent folder

\5 For Friends and Family

.5 S5ample Album

= How to use the Photos folder.rtf 945 bytes 1hrago

-

< . | »

€D Internet | Protected Mode: On 45 v HI0% -

Click and open the "For Friends and Family" folder. You should see something
similar fo:
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r N
g Dropbex - Files - Online backup, file sync and sharing made easy. - Windows Internet Explorer Q‘ﬂg

@@ - @ https://www.dropbox.com/home®/Photos/For’

File Edit View Favorites Tools Help

%20Friends%20and%: v G | 44| X
—

% B RoboForm = Search ~ 33 Logins ~ 33 Dropbox (+1) | &) Martin Goldberg | 4% Save @@ Generate (g Sync £
i Favorites |3 Dropbox:- Files - Online backup, il \_| % - B v O & v Pagev Sefetyv Teoks~ @~ I 5 EY 33 2 &

sttest@synovative.com ¢ Account i Upgrade  Log ou

D 2
¢ Dropbox

(4% Getting Started " Files ©J Recent Events 8 Sharing @ Help

b3 My Dropbox = Photos » & For Friends and Family (Sharing info)

4 Search your Dropbox files | 4 Upload | [@ Gallery view | [5g Create folder | g Invite more people | #* More actions ¥

MName + Size Modified

s Parent folder

‘ [ Spring Flowers 2010

1. | »
P

€D Internet | Protected Mode: On 5 v H100% -

Click and open the "Spring Flowers 2010" folder. You should see a window
similar to:
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- o
{& Dropbox - Files - Online backup, file sync and sharing made easy. - Windows Internet Explorer [E=

@@ i 43 hitps:/fuww.dropbox.com/home#/Photos/For¥20Friends

File Edit View Favorites Tools Help

920and% + G |44 | X 14 Google

x RoboForm « Search - af;Logins - ﬂDropbox (+1) | @Martin Goldberg | ﬁSave 6 Generate (g Sync &
3¢ Favorites ‘@ Dropbox-F\\es-Onlmebackup,f\\...‘ ‘ &5 - v [ g v Pagev Safety~ Took~— @@~ I LA #wEBLQ

sttest@synovative.com Jbicceunt g Upgrade Log cu;

< Drophbox

& Getting Started Files & Recent Events g8 Sharing @ Help

m

%% My Dropbox » Photos = For Friends and Family = [_| Spring Flowers 2010

-4 Search your Dropbox files ‘ o Upload | [@ Gallery view | [5g Create folder | A More actions ¥

Name Size Modified

% Parent folder

[® | DSCH2554.0PG 147.03kB 2 mins ago
[® | DSCH2555.0PG 145.74KB 2 mins ago [
(@] DSCN2556.0PG 155.03K8 2 mins ago
(8| DSCN2558.0PG 155.37KB 2 mins ago
[® | DSCN2559.0PG 155.45KB 2 mins ago
T ] »
€D Internet | Protected Mode: On v ®B00% -

Now click on the "Gallery view" button above the named files. You should see a
window similar to the one below, displaying your pictures.
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"
/& Dropbox - Photos - Online backup, file sync and sharing made easy. - Windows Internet Explol

@@ @https:,-’..-’wwwdropbo)(‘com,"photosfFor%ZOFriends%ZUand%EOFamily i g | X

File Edit View Favorites Tools Help
x RoboForm * Search - ;J‘;Logins - ﬂDropbox (+1) | aMartin Goldberg | ﬁSave 6 Generate (g Sync £

T B B v v ey iy Tk @7 | @ AEBE

i} Favorites |@ Drophbox - Photos - Online backup... |

sttest@synovative.com @ Account  1f Upgrade  Log out

< Dropbox

A Back to home

m

My Dropbox » = Photos » For Friends and Family » Spring Flowers 2010

i | Copy link

re this gallery with friends [113733

ures in "Spring Flowers 2010"

[ m

Done & Internet | Protected Mede: On fa v H100% - F
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